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Job Application Form

1. PERSONAL DETAILS

	Forename(s):
	Telephone number (Home):



	Surname:
	Telephone number (Mobile)



	Dr/Mr/Mrs/Ms:
	Telephone number (Work):



	Address:


	Email address:

	Date of Birth:
	National Insurance Number:


2. CURRENT EMPLOYMENT
	Job title:
	Employer name:



	Other benefits:
	Employer address:


	Salary / Grade:
	Work email:

	Date appointed:
	

	Notice required:
	


3. JOB DETAILS
Please provide details of the job for which you are applying.
	Job title:
	Job ref no:



	Department:
	Salary:

	Closing date:
	

	Please state where you saw the position advertised:



4. EDUCATION, TRAINING & DEVELOPMENT
	From
	To
	Name of Institution
	Course details & Qualifications gained (specify grade/level)




5. MEMBERSHIP OF PROFESSIONAL ORGANISATIONS

	Date Joined
	Institute/ Organisation
	Grade Of Membership (where appropriate)




6. EMPLOYMENT RECORD 

Please list chronologically, starting with current or last employer. Please also account for any gaps in your employment history.
	Name & Address of Employer & Nature of Business
	To          From

	Job Title & Responsibilities

	Final Salary & Reason for Leaving



7. ATTENDANCE DETAILS 
Provide details of any sickness absence in the last two years.
	Date of absence

To                 From
	Number of working days lost


	Reason 



8.  JOB REQUIREMENTS – Skills, experience & qualifications. 

Please detail your suitability for this position under the relevant headings below (refer to role profile & person specification).
	Skills and Abilities
Personal Qualities and Characteristics
Work Experience




	Qualifications (Educational and/or Professional)

Other




9. REFEREES 
Please give the details of two either professional or academic referees, one of which must be your current or most recent employer if applicable.  
	Name:
	Name:

	Position:
	Position:

	Company:
	Company:

	Address:


	Address:



	Telephone No: 


	Telephone No:

	Email:


	Email:

	Nature of Relationship:


	Nature of Relationship:


10. DECLARATION OF APPLICANT’S INTERESTS
Do any of your close relatives work for Liverpool Mutual Homes Limited or serve on the board of the association, or have any close relatives done so at any time in the last 12 months?

Yes / No

If yes, please provide details below.
	Name
	Position at LMH
	Relationship to applicant

	
	
	

	Any other relevant information:




11. CRIMINAL CONVICTIONS
The Rehabilitation of Offenders Act 1974 does not require applicants to give details of any convictions that are spent, unless the post is exempt from the Act.  However, you must declare all spent / unspent convictions if the post is subject to a Criminal Records Bureau (CRB) Disclosure check.  Failure to disclose such convictions could result in disciplinary action or dismissal.

	For posts that are subject to CRB Disclosure checks only

	Do you have any spent/unspent convictions, cautions or bindovers?


	 Yes / No

	If yes, please detail offence(s) including date(s) and sentence(s)




	For posts that are NOT subject to CRB Disclosure checks 

	Do you have any spent/unspent convictions?
	Yes / No



	If yes, please detail offence(s) including date(s) and sentence(s)




12. VERIFICATION OF INFORMATION

	I certify that the information contained on this application form is accurate and true.  I give my consent to the processing, transfer and disclosure by Liverpool Mutual Homes of all information submitted by me during the recruitment process and throughout any subsequent periods of employment for pre employment checks, equal opportunities monitoring, payroll operations, training and absence records (Data Protection Act 1988).
(NB: Deliberate falsification or withholding of information will lead to disciplinary proceedings and may result in dismissal).  

If you return this form by email without a signature you will be assumed to have accepted the above declaration.

Signature:                                                                                                              Date:


	Thank you for your application.  This should be returned to the Human Resources Department, Liverpool Mutual Homes, Commutation Plaza, 1 Commutation Row, Liverpool, L3 8QF, or emailed to recruitment@liverpoolmh.co.uk.
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